NATIONAL COMPLIANCE TRAINING
HACCP Verification and Review Schedule
Plan the checks that confirm your system works, and the triggers that call for a review

Verification confirms your HACCP system is working as planned rather than just trusting that it is. Use this schedule to plan each verification activity, set how often it happens, name who is responsible, and record when it was last done and when it is next due.
Review triggers
A new product, recipe, process or piece of equipment.
A new supplier or a change of ingredient.
A customer complaint, a product recall or a near miss.
New scientific or legal information affecting a hazard or control.
Verification activities
	Verification activity
	Frequency
	Responsible
	Last completed
	Next due
	Notes

	Review of monitoring records
	Monthly
	Manager
	
	
	Check logs complete and limits met

	Calibration of probes and thermometers
	Every 6 months
	Technical lead
	
	
	Against a reference thermometer

	Internal audit against the plan
	Every 6 months
	Quality
	
	
	Practice matches the written plan

	Full review of the HACCP plan
	Yearly, or on a trigger
	HACCP team
	
	
	Revalidate after any change


Your added activities
	Verification activity
	Frequency
	Responsible
	Last completed
	Next due
	Notes

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



Validation proves a control is capable of working and is done at setup and after changes. Verification, scheduled here, confirms it keeps working day to day.




