NATIONAL COMPLIANCE TRAINING
Fire Drill Record
Evidence that your evacuation plan has been practised

Record each fire drill on this form. A drill tests your plan and shows where it needs to improve. Aim for at least one drill a year, and more often in higher risk premises.
Drill details
	Field
	Detail

	Date and time of drill
	

	Person conducting the drill
	

	Evacuation strategy tested
	

	Number of people present
	

	Time taken to evacuate
	

	Roll call complete at assembly point (yes or no)
	


Observations and issues
Record anything that did not work well, for example a blocked route, a call point that was hard to find, or people who did not hear the alarm. Transfer actions to the Fire Safety Action Plan.
	Issue observed
	Action needed
	Responsible
	Target date

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Sign off
	Role
	Name
	Signature
	Date

	Drill conducted by
	
	
	

	Reviewed by responsible person
	
	
	



Keep completed drill records with your fire safety file as evidence that the evacuation plan is practised and maintained. National Compliance Training.




