NATIONAL COMPLIANCE TRAINING
Personal Emergency Evacuation Plan (PEEP)
Arrangements for a person who needs help to escape

Prepare a PEEP for any person who cannot use the standard escape route without help, such as a wheelchair user, someone with limited mobility, sight or hearing, or a temporary injury. Agree it with the person and keep it under review.
Person details
	Field
	Detail

	Name
	

	Usual location and role
	

	Date prepared
	

	Review date
	


Nature of the assistance needed
Describe what makes evacuation difficult for this person and what help they need. Consider these points.
How the person will become aware of the alarm, including any visual or vibrating alert.
Whether they can use stairs, and whether an evacuation chair or other equipment is needed.
Whether they need one or more designated helpers, and who these will be.
Whether a refuge is used while waiting for assistance.
Evacuation arrangements
	Field
	Detail

	How the person is alerted
	

	Escape route to be used
	

	Equipment needed (for example evacuation chair)
	

	Designated helpers
	

	Refuge location, if used
	

	Arrangements outside normal hours
	


Agreement
	Role
	Name
	Signature
	Date

	Person the plan is for
	
	
	

	Responsible person
	
	
	



Review this plan when the person's needs change, when they move location, or when the building or its escape routes change. National Compliance Training.




