NATIONAL COMPLIANCE TRAINING
Monitoring and Corrective Action Log
Record each monitoring check at the time, and any action taken when a limit is missed

Use this log to record monitoring at each critical control point as it happens. Enter the reading, tick whether it was within the limit, and where it was not, record the corrective action and initial it. A check written up from memory at the end of the week is worth far less than one recorded at the time.
Worked examples
	Date
	Time
	CCP
	Limit
	Reading
	Within limit?
	Corrective action
	Initials

	Ref
	12:30
	Cooking
	75°C core
	78°C
	Yes
	None needed
	JB

	Ref
	09:00
	Chilled store
	8°C or below
	12°C
	No
	Food moved, unit serviced, stock assessed and logged
	SM


Daily log
	Date
	Time
	CCP
	Limit
	Reading
	Within limit?
	Corrective action
	Initials

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



Complete this log honestly and at the time. These records form the heart of your due diligence and help you spot the equipment or step that keeps failing.




