NATIONAL COMPLIANCE TRAINING
Weekly and Monthly Fire Safety Checklist
Routine checks that keep your fire precautions working

Use this checklist to record the routine fire safety checks for your premises. Complete each check at the time and enter the date and your initials. Report any fault at once and add it to the Fire Safety Action Plan.
Weekly checks
	Weekly check
	Date
	Initials
	Notes or faults

	Fire alarm tested from a call point, using a different point each week
	
	
	

	Escape routes clear and final exit doors open easily
	
	
	

	Fire doors close fully onto the frame and are not wedged
	
	
	

	Extinguishers in place, correct type, seals and pins intact
	
	
	

	Call points and signs visible and not obstructed
	
	
	


Monthly checks
	Monthly check
	Date
	Initials
	Notes or faults

	Emergency lighting function tested and all units working
	
	
	

	Extinguisher gauges reading in the green where fitted
	
	
	

	Fire door seals, hinges and closers in good order
	
	
	

	Fire safety signage present, correct and visible
	
	
	

	Assembly point clear and accessible
	
	
	



These routine checks do not replace the servicing carried out by competent contractors, such as annual emergency lighting duration tests and extinguisher servicing. Keep those records too. National Compliance Training.




